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Today’s Material 

• 10 Steps for Applying to Clerkships—overview 
• OSCAR for Federal Clerkships—intro  
• Researching State Clerkships 
• Application Materials 
• Letters of Recommendation—asking, process 
• Interviewing and The Offer 
• Following Up 
• Question and Answer period 



Golden Rule 
You must accept a clerkship if it is 

offered to you. 
 

This means that you must only apply to 
locations, courts, and judges where you would 

accept a clerkship if offered.  
You cannot leverage clerkship offers. 



10 Steps: Applying for  
Judicial Clerkships 

1. Research types of positions, judges, courts, 
and locations now. 
 

2. ASAP, ask at least 3 professors/legal 
employers for letters of recommendation. 
 

3. Inform your recommenders of how you need 
letters, whether hard copy or digital/OSCAR 
letters. 



10 Steps: Applying for  
Judicial Clerkships 

4. Draft personalized, tailored cover letters. 
 

5. Select 1-2 writing samples. 
 

6. Update your resume. 
 

7. Federal OSCAR applicants: select and save 
judges, courts, and SAOs to your profile. 
 

8. Request an unofficial transcript from each of 
your educational institutions. 



10 Steps: Applying for  
Judicial Clerkships 

9. Pick up your completed hard copy letters of 
recommendation and mail application 
packages, or if using OSCAR for federal 
applications, finalize your application. 
 

10. OCPD Mock Interviews, OCPD Judicial 
ListServ, Judicial Clerkship Faculty Practice 
Groups, CareerLink opportunities. 



Research Federal Clerkships 

• The Online System for Clerkship Application 
and Review (OSCAR) 

• Circuit and District Judges, Magistrate Judges, 
Special Masters, Bankruptcy Judges, Pro Se 
and Death Penalty opportunities, Staff 
Attorney Offices 

• Available to you if you’ve completed your 1st 
year of law school 



Research Federal Clerkships 

• Administrative Law Judges—some hire clerks, 
some don’t. Many use Honors Programs or 
OCI to hire, including DOJ and DOL. Check USA 
Jobs, too. 

• Specialty Courts may hire directly. 
• General research: BNA Directory, Judicial 

Yellowbook (all linked to on OCPD page) 
• Apply on paper or online?  



OSCAR Introduction 
• Log in, create account, verify truth and 

accuracy of your submissions. 
 



OSCAR Help 
• Rely on the OSCAR Applicant Resources for 

the best walk-throughs, trouble shooting, and 
FAQ assistance. 
 



Finding Opportunities on OSCAR 
• Search for Positions tab, select Judges or SAO, 

enter search terms. “Available” yields open 
positions 

 



Search Results in OSCAR 
• Judge, court, location, term available, due 

date, method of application.  



Hiring Preferences in OSCAR 

• Preferred qualifications and application 
materials 
 



Applying on OSCAR 

• “Clerkships List” under Judge’s page 
 
 
 

• “View & Apply,” then “Build an Application” 
 



OSCAR: Draft vs. Finalized 

• Draft applications are just that—in progress. 
Upload one document to begin a draft 
application for each judge. 

• Creating a draft triggers the recommendation 
notification in OSCAR, so create draft 
applications early in the process. Do not wait. 

• Finalized applications are sent to judges. 
• Now, you can edit some documents after you 

finalize because you might be applying early. 



Research State Clerkships 
• Learn about a state’s court structure and 

locations on BNA Directory—OCPD   
• Start with CareerLink, but don’t stop there. 
• The Vermont Law School Guide to State 

Judicial Clerkship Procedures: lists hiring data 
including timeline, salary, preferences, 
where/how to apply, etc. 

• When in doubt, call courts directly for the 
most up-to-date information on hiring.  



Application Materials 
• Cover Letter: personalized to each judge 

 
• Resume: ONE page, consider interests line 

 
• Transcripts/Grades: Law, Undergraduate, any 

other degrees; OSCAR “grade sheet” 
 

• Writing Sample(s): 7-15 pages, cover sheet, 
practical legal writing preferred (IRAC), minimal 
outside editing, have a back up 
 

• 2-3 Letters of Recommendation (more later) 



Effective Cover Letters: Overview 

• Address to the specific judge using Mail 
Merge, and tailor the letter to that 
application. 

• This is your chance to add some color to your 
black-and-white resume. Don’t regurgitate. 

• Some federal appellate judges like short, low-
detail cover letters. Talk to OCPD about these. 



Effective Cover Letters: Structure 

• Open by introducing yourself and your 
purpose (“I want a clerkship!”), and your brief 
1 line hook. This may be subject matter, 
geography, or something else. 

• Show the judge that you have the skills, 
experiences, and abilities to make his/her job 
easier.  

• Explain how clerking fits into your career arc. 
• Be open to interviews and offering more info. 



Things to Highlight in Cover Letter 

• Legal research 
• Legal writing 
• Ability to manage multiple competing 

priorities and deadlines 
• Intellectual curiosity 
• Any litigation or chambers experience 
• If applicable, subject matter exposure 



Letters of Recommendation 

• Plan on needing 2-3 recommenders 
• If you are applying to a large number of 

judges, ask more than 3 so you can build 
teams 

• Choose people who can speak about your 
legal research and writing, intellectual 
curiosity, suitability. 

• Law Professors and Legal Supervisors 
preferred 



Steps for LORs 

• Ask recommenders with enough time to spare 
• For ONLINE letters (OSCAR): have 

recommender email text only of letter to 
OSCAR@wcl.american.edu; OCPD will upload 
and manage requests for ONLINE applications 

• For PAPER letters (all state, some fed): provide 
Excel spreadsheet to recommenders and 
assistants for a mail merge; pick up letters. 
OCPD is not involved with paper letters. 

mailto:OSCAR@wcl.american.edu


OSCAR Recommendations 
• Log into OSCAR and select “Choose My 

Recommenders” 
 

 
• Depending on your recommender(s), select 

Faculty, Search All, or Add New 
 

 
 



OSCAR Recommendations 
For each draft application that you create, you must 
select your recommenders. This sends OCPD a note 
to fill the pending request. When it’s filled, a green 
checkmark appears. 
 
 
 
 
 
If you don’t see a checkmark, contact the 
recommender, then contact OCPD.  



Paper Letters: Mail Merge 
• OCPD Judicial page, “Letters of 

Recommendation” outlines the process 
• Link to the Excel Spreadsheet—you MUST use 

this with all WCL recommenders, I suggest you 
use it with outside recommenders too. 
 
 

 
You are responsible for ensuring that the titles, 
contact info, and salutations are correct. 
 



Paper Letters: Mail Merge 
• If a WCL professor or adjunct, email the 

recommender and CC their FASS assistant, 
including the Excel spreadsheet  

• They will generate the hardcopy letters for you 
• You will pick up the sealed envelopes and mail 

the letters with the rest of the application 
• If you need more, create another Excel sheet 

and repeat the request, CC’ing FASS 
• Non-WCL recommenders can do Mail Merge, 

too; ask what they/their assistant prefers 



Interviews 
• It is not uncommon to apply widely and only 

get a handful of interviews, if any. Clerkships 
are popular and competitive, but do not let 
this dissuade you from applying. 

• If you get an interview, take it. It is bad form 
to decline an interview. You may always 
withdraw after an interview. 

• Ask about where/how to interview—phone, in 
person, video—but be prepared to go yourself 



Interview Prep: Mock Interviews 

• Contact OCPD immediately—we are available 
for mock interviews as part of our regular 
offerings, and I specifically prioritize mock 
interview appointments to ensure that you get 
practice. 

• Work with Faculty Practice Group members 
for mock interviews, too! They will provide an 
excellent practice run for you.  



Interview Prep: Research 

• Start by researching the judge’s bio, the court 
structure, recent cases and decisions, and 
newsworthy events in the jurisdiction. 

• Use the OCPD Alumni Survey Database on the 
Judicial page to locate data about alumni 
clerkship interviews and clerkships 
themselves. Contact OCPD for more alumni. 

• Become an expert on your own application. 



The Offer 

• If you have a successful interview with a judge 
or court, you may be offered the clerkship. 

• Exploding offers—offering during the 
interview and expecting an immediate 
response—are declining, but they still exist. Be 
prepared. 

• Very short time to consider: no more than 1 
week; often more like 1-2 days. 



Accepting the Offer 

• Because you’ve followed the GOLDEN RULE of 
clerkship applications, you’ve only applied to 
places where you will accept the offer when 
given, so… 

 

ACCEPT THE OFFER!  



Congratulations, you’ve  
been awarded a clerkship!  

• Immediately contact other courts/judges 
where you have pending applications and 
withdraw.  

• On OSCAR, set yourself as UNAVAILABLE for 
the term you’ll be clerking. This automatically 
withdraws all pending applications for that 
term. 

• Contact OCPD immediately for more guidance 



Following Up 

• Contact your recommenders and share the 
good news! 

• If you worked with anyone on the Faculty 
Practice Group, contact them and share the 
good news! 

• Add the clerkship to your resume now.  
• Keep working with OCPD and your network on 

your post-clerkship employment picture. 



We’ve Covered: 

• 10 Steps for Applying to Clerkships—overview 
• OSCAR for Federal Clerkships—intro  
• Researching State Clerkships 
• Application Materials 
• Letters of Recommendation—asking, process 
• Interviewing and The Offer 
• Following Up 



In Your Packet 

• More OSCAR FAQs and info 
• Some state court hiring timelines 
• FAQs about OCPD Clerkship Resources 
• Info on diversity clerkship programs 
• “Nine Ways to Increase Your Chances of 

Obtaining a Judicial Clerkship” 



Questions? 
For more: make an appointment with 

Kelly E. Noble, the OCPD Judicial 
Clerkship Advisor, by logging into 

CareerLink 


	Clerkships 201:
	Today’s Material
	Golden Rule
	10 Steps: Applying for �Judicial Clerkships
	10 Steps: Applying for �Judicial Clerkships
	10 Steps: Applying for �Judicial Clerkships
	Research Federal Clerkships
	Research Federal Clerkships
	OSCAR Introduction
	OSCAR Help
	Finding Opportunities on OSCAR
	Search Results in OSCAR
	Hiring Preferences in OSCAR
	Applying on OSCAR
	OSCAR: Draft vs. Finalized
	Research State Clerkships
	Application Materials
	Effective Cover Letters: Overview
	Effective Cover Letters: Structure
	Things to Highlight in Cover Letter
	Letters of Recommendation
	Steps for LORs
	OSCAR Recommendations
	OSCAR Recommendations
	Paper Letters: Mail Merge
	Paper Letters: Mail Merge
	Interviews
	Interview Prep: Mock Interviews
	Interview Prep: Research
	The Offer
	Accepting the Offer
	Congratulations, you’ve �been awarded a clerkship! 
	Following Up
	We’ve Covered:
	In Your Packet
	Questions?

